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CERTIFICATION OF WORK-DAY, WORK-WEEK, AND PAID ABSENCES
Solicitation:




Firm:



Michigan State University 
Section B.8 

MSU faculty do not have a standard 8-hour per day/40-hour per week Work-Day or Work-Week. Therefore, faculty may work more or less hours each week. OMB Circular A-21 requires MSU to report faculty time on an after the fact “Level of Effort” reporting system following the completion of each semester.

In this case, however, the following method is used for fixed price contracts and cost plus fixed fee contracts requiring a fixed daily rate for faculty.

The unburdened Work-Year for Annual Year faculty appointments is 1,832 hours (229 days) which is equivalent to: 2,080 hours or 260 days – 22  vacation days – 9 holidays = 229 days. 

The unburdened Work-Year for Academic Year (9 months) faculty appointments is 1,504 hours (188 days) which is equivalent to: 1,560 hours or 195 days – 7 holidays = 188 days.

The hours reflected above are provided for comparison purposes only. MSU does not maintain documentation of hours worked for its faculty and staff, with the exception of undergraduate students, but rather maintains documentation to support time expended on federal projects based on percentages of effort worked. This documentation is maintained in accordance with OMB Circular 2 CFR 200, FAR 31.3.
Certified by: Craig E. O’Neill, Sponsored Programs Manager
Signature: _________________________
Craig E. O’Neill
Sponsored Programs Manager
Michigan State University

Date: _8/3/2015________________________
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